Job Announcement

Training Director, Phoenix Chapter Amigos de las Americas
About Amigos de las Americas and the Phoenix Chapter

Amigos de las Américas (AMIGOS) is an international, non-profit organization that provides leadership and community service opportunities for young people while concurrently contributing to the well-being of hundreds of communities throughout the Americas.  High school and college students from diverse backgrounds work successfully with host communities and partner agencies to address health and education priorities.  AMIGOS Volunteers immerse themselves in the lives of their host communities and truly experience collaborative development work. During its 43-year history, more than 20,000 AMIGOS Volunteers have gained a life-long commitment to community service, while strengthening multicultural understanding and friendships in the Americas.  For more information about Amigos de las Americas, please go to www.amigoslink.org

The Phoenix Chapter recruits, selects and trains 12-15 volunteers each year for a 6-8 week summer experience in Latin America.  For more information about the Amigos Chapter go to www.phoenixamigos.org/

Training Director Responsibilities
• all aspects of training Volunteers for a successful and meaningful AMGIOS experience,  
• following all standards, guidelines, policies and expectations set forth by the International Office of AMIGOS

Specific Activities:

· Attend the AMIGOS Training Workshop in Houston, October 21-24 (Paid for by the Chapter)
· Participate in the 2010 AMIGOS Summer Training Trip to Panama July 10-18 , unless serving as field staff summer of 2010, (Paid for by chapter).
· Adhere to the AMIGOS Volunteer Training Objectives 
· Understand & implement methodologies of the Core Curriculum 
· Read, respond and incorporate promptly all International Office correspondence and updates.  
· Select, train and supervise all members of the chapter training staff team (for example, Veteran Volunteers) 
· Plan the training program following the AMIGOS Volunteer Training Objectives and implementing the Core Curriculum. 
· Design a chapter training calendar to include all Core Curriculum activities and to meet the training needs of the chapter.  
· Identify and obtain the resources needed to execute the program. 
· Plan and oversee the facilitation of all weekly training meetings, retreats and service learning programs, including the purchase of materials as needed. 
· Be familiar with the AMIGOS Online Community and support Volunteers through online training activities.  
· Participate in the interview and selection process for all applicants to the Phoenix chapter. 
· Prepare and manage training budget and expenditures. 
· Evaluate each Volunteer’s progress to ensure his/her successful completion of training.   
· Monitor and communicate any concerns to Chapter Board and/or the International Office as appropriate, 
· Counsel out Volunteers if necessary. 

· Report to the chapter board at monthly meetings on all training-related issues. 
· Communicate with parents regarding training issues. 
· Help with the set up, preparation and clean up of chapter activities. 
· Assist in the group fundraising activities of the Volunteers. 
· Other responsibilities as identified and defined by the chapter board. 
Desired Qualifications 
· Belief in young people’s ability to do amazing things 
· Commitment to the AMIGOS mission  
· High level of energy and enthusiasm for working with youth 
· Experience in education, community health, community service, international development, youth leadership and/or cultural exchange 
· Spanish language ability 
· Strong interpersonal skills and strong organizational skills 
· Ability to effectively delegate 
· International experience, especially in Latin America
· Understanding of team dynamics and team building
· Interest in serving as a guide and mentor to Volunteers preparing to embark on a life-changing adventure!
· High School Diploma
· Minimum of 18 years of age

· Amigos volunteer experience preferred
· Vetvol trainer experience recommended, assistant training director experience preferred
Compensation:


The training director is contracted for the 2010-2011 Amigos training year for a total of $4000.  

To Apply:


By 5pm May 14, 2010, submit a resume along with name and contact information for 2 references to:

Laura Clarke-Steffen

15436 S 14th Pl

Phoenix, AZ 85048

Email: Lclarkesteffen@yahoo.com
Fax:602-546-0222, attention to Laura Clarke-Steffen

Electronic submissions encouraged.  For questions, please call Laura at 602-300-0027.

